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agencies. The Exception Report consists of a copy of the manifest and
a cover letter signed by the generator explaining the efforts taken to
locate the hazardous waste and the results of those efforts (40 CFR
262.42).

The generator is required to keep for 3 years a copy of each signed
manifest from the disposal facility that received the hazardous waste.
The generator is also required to keep a copy of each Exception Report
for a period for 3 years from the date of the report (40 CFR 262.40).

A generator must keep records of any test results, waste analysis, or
other determination made in accordance with Section 40 CFR 262.11
for at least 3 years from the date that the waste was last sent to on-site
or off-site storage or disposal. The periods for retention cited above are
automatically extended during the course of any unresolved enforcement
action regarding the regulated activity or as requested by the EPA
Administrator. Generators that use an internal manifest system to track
waste from a laboratory to a packaging area for shipment may want to
retain any records that serve to document the composition of the waste.

EPA may require that generators file an Annual Report covering
waste handling activities. States may have separate reporting require-
ments, typically quarterly or annually. States may also require that a
copy of the completed manifest covering waste generated in, or shipped
to, their state be filed with the appropriate agency.